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REQUESTING FUNDS USING THE G5 PAYMENTS MODULE

To access the G5 Payments module, payees need a web browser (such as Microsoft Internet Explorer) and
Internet connectivity. Payees will request funds by award using the PR/Award Number found in Block 5 of
the Grant Award Notification. Instructions for navigating through the G5 Payments screens to make a
payment request are provided in the G5 On Demand training located under the “Help” link.

G5 users with the Payee role who are unable to access G5 may request funds by calling the G5 Hotline at
(888)336-8930.

AWARD INFORMATION
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4) Federally Funded Research and Development Centers (FFRDC). Management of
an auditee that owns or operates a FFRDC may elect to treat the FFRDC as a separate
entity.

5) Report Submission. The audit must be completed, and the data collection form and
reporting package must be submitted within the earlier of 30 calendar days after receipt
of the auditor’s report(s), or nine months after the end of the audit period. If the due
date falls on a Saturday, Sunday, or Federal holiday, the reporting package is due the
next business day. Unless restricted by Federal statutes or regulations, the auditee must
make copies available for public inspection. Auditees and auditors must ensure that
their respective parts of the reporting package do not include protected personally
identifiable information. (2 CFR 200.512)

Grantees are strongly urged to obtain the “OMB Compliance Supplement” and to contact their cognizant
agency for single audit technical assistance.

The designated cognizant agency for single audit purposes is “the Federal awarding agency that provides
the predominant amount of direct funding to the recipient.” Grantees should obtain a copy of the OMB
Compliance supplement. This supplement will be instructive to both grantees and their auditors.
Appendix 11 of the supplement provides a list of Federal Agency Contacts for Single Audits, including
addresses, phone numbers, fax numbers, and e-mail addresses for technical assistance.

If the U.S. Department of Education is the cognizant agency, grantees should contact the Non-Federal
Audit Team in the Department
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Trafficking in Persons

The Department of Education adopts the requirements in the Code of Federal Regulations at 2
CFR 175 and incorporates those requirements into this grant through this condition. The grant
condition specified in 2 CFR 175.15(b) is incorporated into this grant with the following changes.
Paragraphs a.2.ii.B and b.2. ii. are revised to read as follows:

“a.2.ii.B. Imputed to you or the subrecipient using the standards and due
process for imput
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SPECIFIC CONDITIONS FOR DISCLOSING
FEDERAL FUNDING IN PUBLIC ANNOUNCEMENTS

When issuing statements, press releases, requests for proposals, bid solicitations and other
documents describing projects or programs funded in whole or in part with Federal money,
U.S. Department of Education grantees shall clearly state:

1) the percentage of the total costs of the program or project which will be financed
with Federal money;

2) the dollar amount of Federal funds for the project or program; and

3) the percentage and dollar amount of the total costs of the project or program that
will be financed by non-governmental sources.
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PROHIBITION OF TEXT MESSAGING AND EMAILING WHILE
DRIVING DURING OFFICIAL FEDERAL GRANT BUSINESS

Federal grant recipients, sub recipients and their grant personnel are prohibited from text
messaging while driving a government owned vehicle, or while driving their own privately-
owned vehicle during official grant business, or from using government supplied electronic
equipment to text message or email when driving.

Recipients must comply with these conditions under Executive Order 13513,
“Federal Leadership on Reducing Text Messaging While Driving,” October 1,
2009.
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Registration of Unique Entity Identifier (UEI) Number and Taxpayer Identification Number (TIN)
in the System for Award Management (SAM)

The U.S. Department of Education (Education) Grants Management System (G5) disburses payments via
the U.S. Department of Treasury (Treasury). The U.S. Treasury requires that we include your Tax Payer
Identification Number (TIN) with each payment. Therefore, in order to do business with Education you
must have a registered Unigue Entity Identifier (UEI)* and TIN number with the SAM, the U.S. Federal
Governmentos primary registrant database. If the payee UEI number is different than your grantee UEI
number, both numbers must be registered in the SAM. Failure to do so will delay the receipt of payments
from Education.

A TIN is an identification number used by the Internal Revenue Service (IRS) in the administration of tax
laws. It is issued either by the Social Security Administration (SSA) or by the IRS. A Social Security
number (SSN) is issued by the SSA whereas all other TINs are issued by the IRS.

The following are all considered TINs according to the IRS.

Social Security Number "SSN"

Employer Identification Number "EIN"

Individual Taxpayer Identification Number "ITIN"

Taxpayer Identification Number for Pending U.S. Adoptions "ATIN"
Preparer Taxpayer Identification Number "PTIN"

= —a _—a _a _a

If your UEI number is not currently registered with the SAM, you can easily register by going to
www.sam.gov. Please allow 3-5 business days to complete the registration process. If you need a new
TIN, please allow 2-5 weeks for your TIN to become active. If you need assistance during the
registration process, you may contact the SAM Federal Service Desk at 866-606-8220.

If you are currently registered with SAM, you may not h
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SYSTEM FOR AWARD MANAGEMENT AND UNIVERSAL IDENTIFIER REQUIREMENTS
1. Requirement for System for Award Management (SAM)

Unless you are exempted from this requirement under 2 CFR 25.110, you as the recipient must maintain
the currency of your information in the SAM until you submit the final financial report required under
this award or receive the final payment, whichever is later. This requires that you review and update the
information at least annually after the initial registration, and more frequently if required by changes in
your information or another award term.

2. Requirement for Unique Entity Identifier (UEI)* Numbers

If you are authorized to make subawards under this award, you:

1. Must notify potential subrecipients that no entity (see definition in paragraph C of this award term)
may receive a subaward from you unless the entity has provided its UEI number to you.

2. May not make a subaward to an entity unless the entity has provided its UEI number to you.

3. Definitions

For purposes of this award term:

1. System for Award Management (SAM) means the Federal repository into which an entity must
provide information required for the conduct of business as a recipient. Additional information about
registration procedures may be found at the SAM Internet site (currently at http://www.sam.gov).

2. Unique Entity Identifier (UEI) means the identifier required for SAM registration to uniquely identify
business entities. Currently the Data Universal Numbering System (DUNS) number, the nine-digit

number established and assigned by Dun and Bradstreet, Inc. (D&B), is used to uniquely identify
business enti


http://fedgov.dnb.com/webform
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THE USE OF GRANT FUNDS FOR CONFERENCES AND MEETINGS

You are receiving this memorandum to remind you that grantees must take into account the following factors when
considering the use of grant funds for conferences and meetings:
I Before deciding to use grant funds to attend or host a meeting or conference, a grantee should:
o0 Ensure that attending or hosting a conference or meeting is consistent with its approved
application and is reasonable and necessary to achieve the goals and objectives of the grant;
0 Ensure that the primary purpose of the meeting or conference is to disseminate technical
information, (e.g., provide information on specific programmatic requirements, best practices
in a particular field, or theoretical, empirical, or methodological advances made in a
particular field; conduct training or professional development; plan/coordinate the work being
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The contents of this (insert type of publication; e.g., book, report,
film) were developed under a grant from the Department of
Education. However, those contents do not necessarily represent
the policy of the Department of Education, and you should not
assume endorsement by the Federal Government.

I Grantees are strongly encouraged to contact their project officer with any questions or concerns about
whether using grant funds for a meeting or conference is allowable prior to committing grant funds
for such purposes.

0 A sshort conversation could help avoid a costly and embarrassing mistake.

I  Grantees are responsible for the proper use of their grant awards and may have to repay funds to the
Department if they violate the rules on the use of grant funds, including the rules for meeting- and
conference-related expenses.
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MEMORANDUM TO REMIND DEPARTMENT OF EDUCATION (THE
DEPARTMENT) GRANTEES OF EXISTING CASH MANAGEMENT
REQUIREMENTS REGARGING PAYMENTS

The Department expects that grantees will ensure that their subgrantees are also aware of these policies by
providing relevant information to them.

There are three categories of payment requirements that apply to the draw of funds from grant accounts at
the Department. The first two types of payments are subject to the requirements in the Treasury
Department regulations implementing the Cash Management Improvement Act (CMIA) of 1990, 31
U.S.C.6513, and the third is subject to the requirements in the Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance) at 2 CFR part 200,* as
follows:

(1) Payments to a State under programs that are covered by a State’s Treasury State Agreement (TSA);
(2) Payments to States under programs that are not covered by a TSA, and
(3) Payments to other non-Federal entities, including nonprofit organizations and local governments.

CMIA Requirements Applicable to Programs included in a TSA

Generally, under the Treasury Department regulations implementing the CMIA, only major assistance

programs (large-dollar programs) are included in a State’s written TSA. See 31 CFR part 205, subpart A.

Programs included in a TSA must use approved funding techniques and both States and the Federal

government are subject to interest liabilities for late payments. State interest liabilities accrue from the

day federal funds are credited to a State account to the day the State pays out the federal funds for federal

assistance program purposes. 31 CFR 205.15. If a State makes a payment under a Federal assistance

program before funds for that payment have been transferred to the State, Federal Government inte0.00000cQ41/0480003(
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Under subpart B, neither the States nor the Department owe interest to the other for late payments. 31
CFR 205.33(b). However, if a State or a Federal agency is consistently late in making payments,
Treasury can require the program to be included in the State’s TSA. 31 CFR 205.35.

Fund transfer requirements for grantees other than State governments and subgrantees

The transfer of Federal program funds to grantees other than States and to subgrantees are subject to the
payment and interest accrual requirements in the Uniform Guidance at 2 CFR 200.305(b). These
requirements are similar to those in subpart B of the Treasury Department regulations in 31 CFR part 205,
requiring that “payments methods must minimize the time elapsing between the transfer of funds from the
United States Treasury or the pass-through entity and the disbursement by the non-Federal entity.” 2 CFR
200.305(b) introduction.

The Federal Government and pass-through entities must make payments in advance of expenditures by
grantees and subgrantees if these non-Federal entities maintain, or demonstrates the willingness to
maintain, written procedures “that minimize the time elapsing between the transfer of funds and
disbursement by the non-Federal entity, and financial management systems that meet the standards for
fund control and accountability as established in” 2 CFR 200.305(b). If a grantee or subgrantee cannot
meet the criteria for advance payments, a Federal agency or pass-through entity can pay that entity
through reimbursement. See 2 CFR 200.305(b)(1) and (4) for more detailed description of the payment
requirements and the standards for requiring that payments be made by reimbursement.

Non-Federal entities other than States must maintain advance payments in interest bearing accounts



GAN ENCLOSURE 4
PAGE 2 OF 3

Guidance that will assist State grantees (pass-through entities) in meeting their monitoring
responsibilities. Under 2 CFR 200.331, pass-through entities must —

I Establish monitoring priorities based on the risks posed by each subgrantee, including risks
associated with the drawdown of grant funds and remittance of interest to the Federal

Government;

T M
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https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title31/31cfr205_main_02.tpl
https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title31/31cfr205_main_02.tpl
http://www2.ed.gov/policy/fund/guid/gposbul/gposbul.html
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Who is responsible for Cash Management?

Grantees and subgrantees that receive grant funds under programs of the Department are responsible
for maintaining internal controls regarding the management of Federal program funds under the
Uniform Guidance in 2 CFR 200.302 and 200.303. In addition, grantees are responsible for ensuring
that subgrantees are aware of the cash management and requirements in 2 CFR part 200, subpart D.

Who is responsible for monitoring cash drawdowns to ensure compliance with cash
management policies?

Recipients must monitor their own cash drawdowns and those of their subrecipients to assure
substantial compliance to the standards of timing and amount of advances.

How soon may | draw down funds from the G5 grants management system?

Grantees are required to minimize the amount of time between the drawdown and the expenditure of
funds from their bank accounts. (See 2 CFR 200.305(b).) Funds must be drawn only to meet a
grantee’s immediate cash needs for each individual grant. The G5 screen displays the following

message:

By submitting this payment request, | certify to the best of my knowledge and belief that
the request is based on true, complete, and accurate information. I further certify that the
expenditures and disbursements made with these funds are for the purposes and objectives
set forth in the applicable Federal award or program participation agreement, and that the
organization on behalf of which this submission is being made is and will remain in
compliance with the terms and conditions of that award or program participation
agreement. | am aware that the provision of any false, fictitious, or fraudulent information,
or the omission of any material fact, may subject me, and the organization on behalf of
which this submission is being made, to criminal, civil, or administrative penalties for fraud,
false statements, false claims, or other violations. (U.S. Code Title 18, Section 1001; Title
20, Section 1097; and Title 31, Sections 3729-3730 and 3801-3812)

How may | use Federal funds?

Federal funds must be used as specified in the Grant Award Notification (GAN) and the approved
application or State plan for allowable direct costs of the grant and an allocable portion of indirect
costs, if authorized.

What are the consequences to recipients/subrecipients for not complying with terms of the
grant award?

If a recipient or subrecipient materially fails to comply with any term of an award, whether stated in
a Federal statute or regulation, including those in 2 CFR part 200, an assurance, the GAN, or
elsewhere, the awarding agency may take one or more of the following actions:

1.
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Who is responsible for determining the amount of interest owed to the Federal government?
As set forth in 31 CFR 205.9, the method used to calculate and document interest liabilities is
included in the State’s TSA. A non-State entity must maintain advances of Federal funds in interest-
bearing accounts unless certain limited circumstance apply and remit interest earned on those funds
to the Department of Health and Human Services, Payment Management System annually. See 2
CFR 200.305. Also, see the July 12, 2016, memorandum from the Department’s Chief Financial
Officer on Department of Education Cash Management Policies for Grants and Cooperative
Agreements posted at http://www?2.ed.gov/policy/fund/guid/gposbul/gposbul.html.

What information should accompany my interest payment?

Remittances must include pertinent information of the payee and nature of payment in the memo
area (often referred to as “addenda records” by Financial Institutions) as that will assist in the timely
posting of interest earned on federal funds. Pertinent details include the Payee Account Number
(PAN) if the payment originated from PMS, or Agency information if the payment originated from
ASAP, NSF or another federal agency payment system. CFR 200.305(b)(9).

Are grant recipients/subrecipients automatically permitted to draw funds in advance of the
time they need to disburse funds in order to liquidate obligations?

The payment requirements in 2 CFR 200.305(b) authorize a grantee or subgrantee to request funds
in advance of expenditures if certain conditions are met. However, if those conditions are not met,
the Department and a pass-through agency may place a payee on reimbursement.

For formula grant programs such as ESEA Title I, for which States distribute funds to LEAsS,
may States choose to pay LEAs on a reimbursement basis?

A subgrantee must be paid in advance if it meets the standards for advance payments in 2 CFR
200.305(b)(1) but if the subgrantee cannot meet those standards , the State may put the subgrantee
on reimbursement payment. See 2 CFR 200.305(b).

Will the Department issue special procedures in advance if G5 plans to shut down for 3 days
or more?

Yes, before any shutdown of G5 lasting three days or more, the Department issues special guidance
for drawing down funds during the shut down. The guidance will include cash management
improvement act procedures for States and certain State institutions of higher education and
procedures for grants (including Pell grants) that are not subject to CMIA.
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