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NU Travel News: April 2023

Update to Firefly delegate application
When assigning a delegate within Firefly, the default end date is 12/31/9999. To update an existing delegate, click

4 (edit) to the right of the delegate name, select Delegate Travel Entry, select the start date, and a pop-up

message will appear. Click v Ok and then .

Fox World Travel Update

As of April 1, 2023, if you have a companion traveling with you on University business travel, please contact Fox
World Travel at 855-694-4287 to make both reservations. The companion ticket, plus the Fox World Travel
transaction fee, will need to be purchased with a personal credit card.

Business Travel with Personal Days
Personal travel is not a necessary business expense;
rental, etc.

Per the State of Nebraska Department of Administrative Services (DAS): “T
necessary expense, incurred in the line of duty, the reason/purpose of the ¢
start/stop dates and times must be recorded, and the amount of the exper

Why Booking Flights with Fox World Travel is Important

Airlines may create fares tailored to individual travelers on their websites 1
within the Concur booking tool. Reserving airfare outside of Concur or Fox
following:

e You will not have access to Fox World Travel’s 24/7 support, w
ability to fulfill duty of care obligations and means you will hay
to your travel plans on your own.

» Bookings outside of Fox World Travel will not count towards o
resulting in higher fares across the University and the potentie
and discounts.
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